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Code Enforcement Officer
Echols County is accepting applications for a Part Time Code Enforcement Officer. This position is responsible for enforcing County ordinances and regulations, conducting field inspections, investigating complaints, issuing notices and citations, maintaining enforcement records, and working with the public to promote compliance.

JOB SUMMARY:
The Code Enforcement Officer is responsible for enforcing county ordinances, codes, and regulations relating to property maintenance, building compliance, signage, nuisances, environmental violations, and other applicable laws and regulations. The position conducts field inspections, investigates citizen complaints, educates the public, and works closely with other departments to ensure public safety, health, and welfare through proactive and responsive enforcement efforts.

ESSENTIAL JOB FUNCTIONS:
· Work independently to perform a full range of code enforcement and compliance duties. Enforce codes, ordinances, laws, and regulations with impartiality and efficiency, and respond to inquiries, complaints in a professional manner pertaining to county ordinances. 
· Investigates reports of code violations related to animal control, building permits, property maintenance, building safety, public nuisances, illegal dumping, and cemetery operations.
· Conducts permitted field inspections and patrols of residential, commercial, and public areas to identify code violations as provided for in the applicable Echols County ordinances.
· Issues warnings, citations, and notices of violation in accordance with established procedures.
· Maintains accurate case files, inspection logs, photographs, correspondence, and enforcement records.
· Educates property owners, tenants, and businesses regarding code requirements and compliance options.
· Appears in court or administrative hearings to present evidence and provide testimony regarding code enforcement actions.
· Prepares reports and recommendations for legal or administrative proceedings.
· Participates in community outreach and neighborhood improvement efforts.
· Responds promptly and professionally to public inquiries, complaints, and concerns.
· Enforces applicable Echols County ordinances and those provisions of Georgia law for which the County or Code Enforcement Officer has been granted enforcement authority.



KNOWLEDGE, SKILLS AND ABILITIES:
· Working knowledge of Georgia codes, ordinances, and inspection practices.
· Ability to read and interpret legal descriptions, property plats, and ordinances.
· Strong written and verbal communication skills; ability to write reports, citations, and correspondence clearly and accurately.
· Skill in conflict resolution and customer service when dealing with hostile or uncooperative individuals.
· Competency in Microsoft Office Suite and enforcement tracking software.
· Ability to conduct thorough inspections and investigations using discretion and sound judgment.

MINIMUM REQUIREMENTS TO PERFORM WORK:
· High School diploma or GED required. 
· Valid Georgia driver’s license with satisfactory driving record.
· Associate degree in Criminal Justice, Public Administration, Planning, or a related field preferred.
· One (1) year of code enforcement, law enforcement, building inspection, planning/zoning, or related experience preferred.

PHYSICAL DEMANDS: 
· Work is performed in both office and outdoor environments.
· Exposure to variable weather conditions, noise, debris, or hazardous materials may occur during field inspections.
· Must be able to walk on uneven terrain, climb stairs, and conduct visual assessments of properties.
· May be required to lift objects up to 35 pounds.
SPECIAL REQUIREMENTS: 
· Subject to pre-employment background check and drug screening.
· Must be able to work occasional evenings or weekends for community outreach or special enforcement needs.
· Must maintain confidentiality and integrity when handling sensitive investigations.

APPLICATIONS:
This job description is intended to provide a representative summary of the major duties and responsibilities performed by incumbents of this job. It is not intended to be an exhaustive list of all job-related duties and responsibilities. Echols County reserves the right to amend and revise this job description as necessary.
Successful candidates must be able to pass a drug screen and background check. 

Application deadline is September 4th, 2026. Echols County is an equal opportunity employer.   

Applicants can either email their resumes and cover letter to ecboc@yahoo.com or apply in person at 110 General Deloach Street Statenville, GA 31648 between the hours of 8:00 AM to 4:30 PM.
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